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Hacrosimee Ionoxxerne onpenensieT OCHOBHbIE TPEOOBAHUS K TOPSIIKY IOy YEHUS, XPAaHSHHUS,
UCTIOJIb30BAHUS U epenayu (najee - o0padoTke) mepCOHATbHBIX TAHHBIX PAOOTHUKOB.

I. O0mue nonoxxkeHust

[MepconanbHbie naHHBIE paboTHHKA - 3TO WHpOpManwms, HeoOxomuMasi paboToHATENI0 B CBSI3U C
TPYAOBBIMH OTHOIIEHHSIMU U KACaroLIasiCsi KOHKPETHOrO pabOTHHKA.

ITepcoHanbHbBIE HaHHBIE PAaOOTHHKA COAEPIKATCS B OCHOBHOM JIOKYMEHTE MEPCOHAIBHOTO yueTa
PaOOTHHUKOB - JIMYHOM J1eJie PabOTHUKA.

JInuHOe 1710 COCTOUT U3 CIENYIOLUIUX Pa3esioB:

1. AHKeTHO - OnorpaduuecKkue 1 XapakTepU3yOIUe MaTEPHAIbI, K KOTOPBIM OTHOCSITCA

1.1. Ankera.

1.2. ABrobuorpadusi.

1.3. Konun nokymMeHTOB 00 00pa3oBaHUU.

1.4. Kaptouka ¢popmsr T2.

1.5. Pe3ynbTaThl MEOUIIMHCKOTO OOCHENOBaHMA HAa MPEAMET TOAHOCTH K OCYINECTBJIICHHIO TPYIOBBIX
o0si3aHHOCTEH (IUTs1 psia OJKHOCTEH ).

1.6. 3asiBnenune paboOTHUKA O IpueMe Ha padoTy.

1.7. Konust mpukasa o npueme Ha padoTy.

1.8. TpynoBoii orosop.

1.9. lokyMeHTBI, CBS3aHHBIE C TEPEBOJOM M IEpeMeIleHHeM paboTHUKA (KOMHU MPUKA30B, 3asBJICHUS
paOOTHHKA U T.I1.).

1.10. Bemucku (konum) U3 TOKYMEHTOB O MPUCBOCHUHN TIOYETHBIX 3BAHHH, YUEHOH CTENEHH, HarpaXKIeHU!
rocy/1apCTBEHHBIMHU Harpaiamu.

1.11. Konuu HarpagHbIX JUCTOB.

1.12. ATTectaliMOHHbBIE JIUCTHL

1.13. Konuu npukas3os 0 NOOLIPEHUSIX, B3bICKAHUSAX.

1.14. XapakTepuCTUKU U PEKOMEHAATENbHbBIE TUCHMA.

1.15. 3asBnenue paboTHHKA 00 YBOJIBHEHHH.

1.16. Konust nmpukasa o0 yBOJIbHEHHH.

1.17. dpyrue JOKYMEHTBI, HAXOXKIEHHUE KOTOPBIX B IMYHOM Jejie OyIeT MpU3HAHO LEeIecO00pa3HbIM.

2. JlonojsHUTeNbHbIE MaTEPUAIIbl, K KOTOPBIM OTHOCATCA:

2.1. Pacnmcka paboTHHKa 00 O3HAKOMJIEHUH C IOKYMEHTaMH OPTaHU3aLUH, YCTaHABIMBAIOIIUMH TOPSIIOK
00paboTKM MepCOHANIbHBIX JaHHBIX PAOOTHUKOB, a TAKXKE O €ro MpaBax U O0S3aHHOCTSIX B ATON 00J1acTH.
2.2. KapTouku y4eTra NOOIIPEHUN U B3bICKAHUH.

2.3. XapaKkTepUCTUKH C MPEKHETO MECTa PadOTBHL

2.4. ®otorpadum.

2.5. JIononHeHue K JUYHOMY JIeNTy.

2.6. JIpyrue NOKyMEHTBI, HAXOKIACHIE KOTOPBIX B JIMYHOM Jiejie OyIeT MPU3HAHO 11eJIeCO00PaA3HBIM.

B nuuaHOE neno paboTHHKA BKIIIOYAETCS TAKXKE OMHCh BCEX JTOKYMEHTOB, HAXOSIINXCS B JEIe.

I1. losryyeHue nepcoHABLHBIX JAHHBIX PA0OTHHKA

[Tonyuenune, xpaHeHHe, KOMOWMHHpOBAaHWE, TIepenavya WM JIEOOOe JApyroe MCIONb30BaHNE
NEPCOHATBHBIX JAHHBIX PA0OTHUKA MOXET OCYINECTBJIATHCS HCKIIOUUTENPHO B LEISIX OOEeCIeYeHuUst
cOOMIONeHNsT 3aKOHOB W HMHBIX HOPMATHBHBIX MPAaBOBBIX AaKTOB, COAeHCTBUSA pabOTHHKaM B
TPYAOyCTpOHCTBe, OOy4YeHWHM U TPOABIKEHHH M0 CiykOe, oOecredeHns JUYHOH Oe30macHOCTH
pPaOOTHUKOB, KOHTPOJII KOJUYECTBA M KA4eCTBA BBIMOJIHAEMOH pPaboOThl M obOecneueHus COXPaHHOCTU
HUMYILECTBA.

Bce nepconanbHble naHHBIE paOOTHHKA MOIYYAOTCs ¥ Hero camoro. Ecin nepcoHabHbIE JaHHbIC
pabOTHHKA BO3MOKHO MOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK AOJDKEH OBITh YBEIOMIIEH 00
5TOM 3apaHee, U OT Hero JOJKHO ObITh OJYYEeHO MUCbMEHHOE cornacue. PaboTonaresns 1OmkeH COOOINTD
PabOTHUKY O LIEJISIX, MPEATIONAaraéMbIX HCTOYHHKAX U CIIOCO0aX MOy YeHUs EPCOHATBHBIX JaHHBIX, a TAK)KE
0 XapakTepe MOJIeKAIUX TOTyUYEHHIO NIEPCOHANBHBIX TAHHBIX U MOCJIEACTBUSAX OTKa3a pabOTHHKA OaTh
MUCbMEHHOE COTJIacHe Ha UX IMOJIyueHHUe.

He nonyckaercst noiy4uenne u o0paboTKa MepCOHANBHBIX JaHHBIX PaOOTHHUKA O €r0 MOJUTHYECKHX,
PETUTHO3HBIX M WHBIX YOEKACHUSX W YaCTHOW JKM3HHU, a TaKK€ O €ro WIEHCTBE B OOIIECTBEHHBIX
OOBEIUHEHUSAX MM €ro NPO(COIO3HON NEATENbHOCTH, 3a HCKIIOYEHHEM CJIy4aeB, MpeayCMOTPEHHBIX
3aKOHOAATENBCTBOM PO,



[Ipu mpUHATHH PEeIleHHH OTHOCUTENIbHO Pa0OTHHKA HA OCHOBAHUH €0 NMEPCOHAIBHBIX JAHHBIX HE
IOMYyCKAeTCsl  HMCIOJIb30BAHUE  JAHHBIX, MOJYYEHHBIX  HCKIIOUMUTENIbHO B  pe3yJbTare  ux
ABTOMATH3UPOBAHHON 00paOOTKH UJIM 3JIEKTPOHHOT'O IOy YEHUSI.

B cnyuasix, HEMOCPENCTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOLICHUH, B COOTBETCTBUH CO
ct. 24 Koncruryun P® Bo3MOXKHO noydeHue 1 00padoTKa JaHHBIX O YaCTHOW JKU3HHU PabOTHHKA TOJIBKO
C €ro MICbMEHHOTO COTJIACHSL.

II1. ®opMupoBaHHE H BeJeHHE THYHDBIX eI

JlmuHoe neno paboTHUKa GOpMUpPYETCs MOCIe U3JaHMs TPUKa3a O ero npueme Ha paboTy.

[TepBoHAYaIBHO B JHMYHOE JEJTO TPYIIHPYIOTCS JOKYMEHTBI, COAEPIKAIINE ePCOHAIbHbIC TaHHBIC
paOOTHHKA, B TOpPS/KE, OTpPaKaroLIeM IMpolecc npuemMa Ha paboTy: KaapoBas CIpaBKa, 3asBIICHHE
paboTHHKa O mpueMe Ha paboTy; aHkera, aBTOOMOrpadus; XapaKTepPHCTHUKA-PEKOMEHIALMS, Pe3yIbTaT
MEIUIIUTHCKOTO OOCJIEOBAaHMS HA MPEIMET TOAHOCTH K OCYIIECTBICHHIO TPYAOBBIX OOS3aHHOCTEH; KOMHS
npukasa o npueme Ha padoTy; pacnucka padoTHHKA 00 O3HAKOMJICHHM C JOKYMEHTaMU OpraHU3allvH,
YCTaHABJIMBAIOIUMHU TIOPSIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX PAOOTHHKOB, a TaKke 00 ero mpasax U
00s13aHHOCTSIX B 3TOM 00jacTh; pacnucka paboTHHKA 00 O3HAKOMIICHHH €ro0 ¢ JIOKAJIbHBIMH HOPMATHBHBIMU
aKTaMH OpPTraHU3aLUH;, IOMOJHEHHE K JIMUHOMY JeNy;, KapTOYKa MOOIIPEHUN M B3BICKAHWN; BHYTPEHHSS
OTIHCB.

Bce moxyMeHTBI IMUHOTO [1eTa MOLIHBAIOTCS B 00JIOXKKY 00pa3iia, yCTAHOBJIEHHOTO B OPTaHU3ALHH;
Ha O0JIOKKE TOJKHBI ObITh (haMUJIHS], UMsI, OTYECTBO pabOTHHKA.

JlmuHOMY n1eiTy pUCBAaUBAETCS HOMEP, KOTOPBIN (PUKCUPYETCS B Ky pHAJIE yueTa TM4HbIX aen. Homep
JMYHOTO JIeJia MPOCTABIISIETCSA B BEPXHEM JIEBOM YTy OOJIOXKKH Jiena.

K kaxxmomy nudHOMY Aeny MoskeT mpujiaraercst pororpadust paborHuka (6e3 rososHOro yoopa)
dopmara 3X4. Ha obopotHo#i cTtopore (ororpaduu ykaspiBatoTcs (paMuIHs, UMsi, OTYECTBO pabOTHUKA,
3aBepsieMble JIMYHOM MMOIMUCHIO KaIPOBOro padOTHHKA U MEYATHIO.

B xaxnom pasnene TMYHOrO /iejia BeAEeTCs BHYTPEHHSS OMUCH, Ky/1a 3aHOCSATCS] HANMEHOBAHHSI BCEX
MOJIIUTBIX TOKYMEHTOB, 1aTa X BKJIFOYEHUS B JIEJI0, KOJIMYECTBO JIMCTOB, & TAK)KE JaTa H3BATUS JOKYMEHTA
U3 7eNla C YKa3aHHWEM JIMLA, U3bSBIIETO JOKYMEHT, W MPUYHUHY U3BATHS. B ciydae BpEMEHHOTO H3BSITUS
IOKYMEHTa BMECTO HErO BKJIA/IbIBAETCS JIMCT-3aMEHHTENb. M3BATHE NOKYMEHTOB M3 JIMYHOTO [eja
MPOM3BOIUTCS HMCKIIOYUTENBHO C Pa3pelIeHHs PYKOBOIUTENS KagpOBOrO OTAeNa. BHYTpeHHss Ommch
MIOJTHCHIBAETCS JINLIOM, €€ COCTaBIIIOIINM, C YKa3aHHEM JaThl COCTABJICHUS.

Bce 1oKkyMeHTBI, TOCTYMAoIIKe B JIMYHOE JIEJI0, PACIIONATalOTCsl B XPOHOJOTHYECKOM MOPSIZIKE.

He nomyckaercsi BKIIFOYATh B JIMYHOE JE€JIO JTOKYMEHTBHI BTOPOCTENEHHOTO 3HAYEHUS, MMEIOLINe
BpeMeHHbIe (10 10 j1eT) CpoKH XpaHEHUs, HaIpUMep, CIIPABKH C MECTa KUTEJIbCTBA, O COCTOSTHIH 3[JOPOBB,
O CEMEMHOM MOJIOKEHUH U T.II.

JIMCTHI JOKYMEHTOB, MOALINTHIX B JITYHOE JEJI0, HyMEPYIOTCSL.

AHKeTa SBIISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JeNia, MPENCTABISIOIINM COOOH MepeyeHb
BOIPOCOB O OHMOrpaduuecKkux NaHHBIX PaOOTHHKA, ero OOpa3oBaHWH, BBINIOJHsEMOH padore ¢ Hauana
TPYAOBOH NEATENbHOCTH, CEMEHHOM IIOJIOKEHHH, MECTe TPOMHCKH WM NPOXKUBAHUS W T.II. AHKETa
3anoJiHseTCsl paOOTHUKOM CaMOCTOSATEIBFHO MpH ohOpMIICHUH NpuemMa Ha padoTy.

IIpu 3amonHeHNM aHKEThl paOOTHHMK JOJDKEH 3allONHATh BCE €€ rpadbl, HA BCE BOIMPOCHI 1aBATh
NIOJIHBIE OTBETBHI, HE JAOMYCKAaThb WCHPABICHUH MM 3a4epKUBAHUS, IMPOYEPKOB, NMOMApPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSMH, KOTOPBIE COAEPIKATCS B €ro JIMYHBIX AOKyMeHTax. OTpULaTebHbIE OTBETHI B
rpad)ax aHKeThl 3aMUCHIBAIOTCS Oe3 MOBTOPEHUs Bonpoca (Hanpumep, "netu" - "He umero").

IIpu 3amonnenuu rpader "OOpaszoBaHue" cleAyeT NPUMEHSTh CIEAYIOIHe (OPMYIUPOBKH:
"Boiciee", "HemosHOe BhICIIee", "cpenHee criennanbHOe", "HEMOoIHOe cpeaHee”, B 3aBUCUMOCTH OT TOTO,
KaKOH TOKYMEHT UMeeTCs1 Y padOTHHKA.

B rpade "bmkaiine poncTBEHHUKH" MEPEUHUCISIFOTCS BCE WICHBI CEMbH PA0OTHHUKA C yKa3aHUEM
CTerneHu poacTea (OTel, MaTh, My’X, JK€Ha, ChIH, 10Yb, POJHBIE OpaT M CecTpa), najee MepPeunuCIsIIoTCs
Onu3KKUe POACTBEHHUKH, MTPOKUBAIOIITNE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAOTCS (haMIITHUS, UMs, OTUYECTBO
U J1aTa POXKIEHUS KAKIOTO YJIeHa CEMbH.

B rpade "Brmonnsiemas pabota ¢ Hayasa TpyAOBOH AEATENIBHOCTH" OTPAYKAOTCS CBEEHUS O paboTe
B CTPOTOM COOTBETCTBUHU C 3AIMUCSIMH B TPYAOBOH KHH)KKE. B TPyIOBYIO NESTENBHOCTh HE BKIIIOYAETCS
BpeMs1 yueObl B 001e00pa3oBaTeNbHBIX IKOIAX, TPO(PECCHOHANTBHO-TEXHUYECKHUX U APYTUX MPUPABHEHHBIX
K HUM y4eOHBIX 3aBEICHUSX. Bce 3amicy mpou3BOAATCS B XPOHOJIOTHYECKOM TOPSIIKE.

IIpu 3amoTHEHNH aHKETHI UCTIONB3YOTCS CIEAYIOIUE TOKYMEHTHI:

1. IMacmopr.
2. TpynoBasi KHHXKKA.
3. BoeHHbIii Ouer.



4. JlokymMeHThI 00 0Opa3oBaHUML.

5. JIOKyMEHTBI O IPUCBOCHUH YUEHOHN CTENEHH, YYEHOTO 3BAHMUS.

AHKeTa MMONMUCHIBACTCS JIULIOM, IPHHAUMAEMbIM Ha paboTy, U COTPYIHHUKOM OTAeNa KaapOB IOCIe
CBEPKH CBEICHUI, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOLIUMH JOKYMEHTAMH H 3aBEPSIETCS NIEUAThIO.

ABToOHOrpaus - 1OKyMEHT, COlep Kalluii OMMCaHUe B XPOHOJIOTHYECKON MOCIeN0BaTeIbHOCTH
OCHOBHBIX 3TaIlOB JKH3HHU U NESTEIbHOCTH MPHHUMaeMoro padotHuka. Aproduorpadus COCTaBISETCS B
MPOU3BOJIBHON (opme, Oe3 TOMaPOK U UCTIPABIICHUH,

OCHOBHBIE MOMEHTBI, KOTOPBIE JOJIXKHBI OBITH OCBEIIIEHBI B aBTOOHOTpaduu:

Damunusi, UMsi, OTYECTBO.

YHucno, Mecsill U oA POKACHUS.

[TonyuenHoe obpasoBanue (rae, KOraa, B KAKUX yUeOHBIX 3aBEACHUSAX, 110 KAKOH CIIEHANbHOCTH).
Bpewms Hauana Tpy10BOIl A€ATENBHOCTH.

[IpruuHBl NEpexona Ha APYroe MecTo paboThl.

OTHOIIEHNE K BOMHCKON 00s13aHHOCTH, BOMHCKOE 3BaHHE.

Hannuune npaBUTEIBCTBEHHBIX HArpal, NOOIIPEHUN.

CeeneHust 0 CEMEHHOM MOJIOKEHUH U OJIM3KUX POACTBEHHHUKAX.

Hara cocraBneHust aBTOOHOrpaduu U JIMYHAS TOAMUCH COCTABIISIEMOTO.

ABroOuorpadus, cocTaBjeHHas NpU MpueMe Ha paboTy, HE MOMIEKUT KOoppekThposke. Ilpu
HEOOXOIUMOCTH BHECEHUS W3MEHEHUH WJIM MOMOJHEHWH, OHU (PUKCUPYIOTCS HA OTHENBHOM JIHCTE,
MOMMUCHIBAIOTCS pAOOTHUKOM C YKa3aHUEM AaThl U MPUOOIIAOTCS K IepBUYHOM aBToOMorpaduu. B ciyuae
O0NBLINX U3MEHEHHI OnorpadnIecKnx JaHHBIX PAOOTHHKA OT HETO MOXKET OBITh 3aTpeOoBaHa OOHOBIICHHAS
aBTOOHMOrpadgusi, MepBOHAYAIBHYIO MPHU 3TOM MOMEINAIOT B pas3zfen JUYHOro aeia "JlomonHWUTEeNbHbIC
Marepuaibl”.

ABTtoOuorpadus He 3aBepsieTCsl MOANMUCAMHU TOJDKHOCTHBIX JIML WITH TIEYaTSAMU.

Konuu pnokymMeHTOoB 00 00pa30BAHHM 3aBEPSIOTCS JIMYHBIMH TMOIIHUCSIMH COTPYZIHHKAMHU
OUPEKTOopa 0 NepCoHay UJIH JIMLA ero 3aMeIlal0LIEero Mocje CBEPKHU UX C MOAJMHHUKAMU JOKYMEHTOB.

JlonoJiHeHNe K JIMYHOMY J1eJIy - TOKYMEHT, B KOTOPOM (PHKCHPYIOTCS CBEIEHHSI O MepEeMEIeHIH
paboTHuKa 1Mo pabore (maTa BCTYIUIEHUS B JOJDKHOCTh M JlaTa yXOAa C HeEE), C YKa3aHHEeM NPUYUHBI
nepemernenns ("Ha3HaveH ¢ MOHMKEHNEM B aTTECTAlIMOHHOM TOpsaKe").

JIomoTHEHNe K JIMYHOMY [I€JTy COCTAaBJISIETCs pa0OTHUKOM KaJpOBOTO OTAENA U HE HYXKIAeTCs B
3aBEPEHHH MOIITUCHIO MO0 MEYATHIO.

KagpoBas cnpaBka cocraBusercss paOOTHUKOM OTHeNa KaJpoB Ha OJlaHKE TNPHUHITOTO B
OpraHu3anui o0pasua, COAepKUT B cede CBEACHHsS O MEPCOHAJBHBIX MNAHHBIX PA0OTHUKA B TMOJHOM
COOTBETCTBUH C JAHHBIMH aHKETHI U aBToOMorpaduu padborauka. B ciydae oOHOBIEHUs cTapast KagpoBas
CIpaBKa W3bIMAETCS W3 paziena JUYHOrO neja "AHkeTHO-OuMorpaduveckre M XapaKTEpH3YIOIIHE
MaTepuaibl”, mpuodimaercs k "JlomoNHUTEIPHBIM MaTepuagaM" U 3aMmeHsieTcs HoBol. Kanposas cripaBka
MOJIHUCHIBAETCS PYKOBOAUTENIEM KaJAPOBOIo OTAENA.

B nanpHeiilem JUYHOE N1€J10 MOMOJHSETCS JOKYMEHTaMH, BO3HUKAIOIUMHU B MpOLIECCe TPYIOBOM
OeSATeNbHOCTH PA0OTHUKA, K KOTOPOH OTHOCATCS:

1. ATTecTanMOHHBIE JIHCTHI.

2. Konuu 1OKyMEHTOB 00 YTBEP KIEHUH B JOJDKHOCTH.

3. Jlpyrue xapakTepHu3yroliie U AOMOJHAIINE MaTepuasbl, IepeunciIeHHble B pasaene 1. HacTosLero
Ilonoxenust.

JlmuHoe neno Benercs Ha NPOTSDKEHUHM BCEH TPYNOBOW NEsTENbHOCTH padoTHuKa. M3MeHeHwus,
BHOCHUMBIE B JIMYHOE J€JI0, TOJDKHBI OBITh IMOATBEPKACHBI COOTBETCTBYIOIUMH AOKyMEHTaMH (HarpuMep,
KOS CBUJIETENILCTBA O Opake).

PaboTHuk oTmena KampoB, OTBETCTBEHHBIH 3a [IOKYMEHTALIMOHHOE obecreueHne KaapoBOH
IeSATeNbHOCTH, IPUHUMAET OT MPHHUMAEMOro Ha padoTy pabOTHHMKA JOKYMEHTBI, IPOBEPSIET MOJHOTY HX
3aIIOJIHEHHSI M IPABUIIBHOCTD YKa3bIBAEMbBIX CBEACHUN B COOTBETCTBHH C NPEIbSBICHHBIMUA TOKYMEHTAMHL.

IV. IlpaBa u 006513aHHOCTH PA0OOTHUKA B 00J1ACTH 3AIIUTHI €r0 MEPCOHAJBHBIX JAHHBIX

PaGotHuk  o0si3yercss ~ mpPenOCTaBNIATh  MEPCOHANbHBIE  AHHBIE, COOTBETCTBYIOIINE
NEHCTBUTEIBHOCTH.

PaboTHuK nmeeT npaso Ha!

1. TlonHyro nHGOPMAIHIO O CBOMX NEPCOHANBHBIX TaHHBIX 1 00padOTKe 3TUX JaHHBIX.

2. CpoOomHbIi OeCruTaTHBIA TOCTYN K CBOUM IEPCOHAJIBHBIM JAaHHBIM, BKJIIOUasl MPABO HA MOJyYECHUE
KONMH JIIOOOW 3amucH, cofepikameill NepcoHaNbHbIe NaHHbIE PaOOTHHKA, 3a HCKIIOYEHHEM CIy4aes,
MPEeNy CMOTPEHHBIX 3aKOHOAATENbCTBOM PD.

3. OmnpeneneHue CBOUX NpeACTaBUTENEN IS 3aLIUThl CBOMX MEPCOHANBHBIX JaHHBIX.

VXN kWD =



4. JlocTym K OTHOCALIUMCS K HEMY MEIUIUHCKUM JaHHBIM C TIOMOIIBI0 MEJUIIMHCKOTO CIIEHATUCTA IO
CBOEMY BBIOODY.

5. TpeboBaHue 00 UCKIFOYEHNUH MIJIH UCTIPABICHUN HEBEPHBIX IIH HEMOJHBIX MEPCOHAIBHBIX JAHHBIX,
a Takke JaHHBIX, 00padoTaHHBIX ¢ HapyleHueM TpeOoBaHuil. I1pu oTkase padoTonaTenss UCKIIOUYHUTD HIIN
UCTIPaBUTh TIEPCOHANIbHbIC JaHHbIE PaOOTHHKA OH HMEET IMpPaBO 3asiBUTh B IHMCbMEHHOW (opme
padoTonmaTest0 O CBOEM HECOIJIACMH C COOTBETCTBYIOIIUM OOOCHOBAHMEM TAaKOI'O HECOTJIACHSL.
IlepcoHanpHBIE JaHHBIE OLIGHOYHOIO XapakTepa pabOTHMK HMEET MpaBO JOIOJHUTH 3asBJICHUEM,
BBIPAKAIOLIIMM €TI0 COOCTBEHHYIO TOUKY 3PEHUSI.

6. TpebGosanue 06 m3BeUIeHUN pabOTONATENEM BCEX JIMI, KOTOPbIM paHee ObLTH COOOIIEHBI HEBEPHBIE
WIA HEMOJIHBbIE TEepPCOHANbHbIE NaHHbIE Pa0OTHHKA, 000 BCEX NPOM3BENEHHBIX B HUX HCKIFOUEHUSX,
UCTIPABJICHUSIX WM JONOJHEHUSX.

7. Ob6xanoBanue B cyd JIIOOBIX HEMPaBOMEPHBIX AeHCTBUI mimu Oe3nmelicTBus padoromarens mpu
00paboTKe U 3aIIUTE €ro NePCOHANBHBIX TaHHBIX.

V. Yyer, XxpaHeHHe H NepeJaya NepCOHAIBHBIX JAHHBIX PA0OTHHKA

JlnuHbIe fena, B KOTOPBIX XPAHATCS NMEPCOHAIBHBIE TaHHbIE PAOOTHUKOB, SIBJISIIOTCS TOKYMEHTaMU
"]l BHyTPEHHEr O NOJIb30BaHus".

JInuHoe neno peructpupyercs, 0 yeM BHOCUTCA 3anuch B "JKypHan ydera jauunbix gen". XKypnan
COZIEPIKUT CIEAYIOIUE Tpadbl:

1. IlopsiaxOBBII HOMEp JIUYHOIO AeJa.

2.  @amunus, UMs, OTYECTBO COTPYIHHKA.
3. JlaTta mOCTaHOBKHM J€j1a HA yUeT.

4. Jlata cHATHS Aena C y4eTa.

B yupexxnenuu xpaHsTcs JUUHbIE fena pabOTHUKOB, paboOTarOIIUX B HacTosee Bpems. s sToro
UCTIONB3YIOTCS CIIEUAIBHO 000PYIOBaHHBIE KA bl HITH CEH(BI, KOTOPBIE 3AMUPAIOTCS U OTIEYaThIBAIOTCS.
JlnuHbIe 1ena pacmoyararTes B MOPSIKE COTJIACHO UX HOMepaM OO0 B aj(aBUTHOM IOPSIAKE.

[Tocne yBoNMBpHEHNST paOOTHUKA B JJMYHOE J1€JI0 BHOCSTCS COOTBETCTBYIOIINE TOKYMEHTHI (3asIBJICHHE
O PacTOPIKEHUH TPYZAOBOTO OTOBOPA, KOMHS MPUKA3a O PACTOPIKEHUH TPYIOBOI'O IOTOBOPA), COCTABIISIETCS
OKOHYAaTeJIbHAS OIUCh, CAMO JINYHOE J1eJI0 OQOPMITAETCS M MEPEAAeTCs ISl XPAHEHHSL.

Jlmunble nena paOOTHHUKOB, YBOJEHHBIX W3 OPraHMU3ALWH, XPAHATCS a apXvBe OPraHU3allH B
anaBUTHOM TOPSITIKE.

He nonyckaercs:

1. CoobmaTte mnepcoHaNbHbIE NOaHHbIE pPabOTHUKA TpPeTbeHd CTOpPOHE 0e3 MUCHMEHHOrO COTJIACHs
paboOTHHUKA, 32 HCKJIFOYEHNEM CIIy4aeB, KOTrJa 3TO HEOOXOAMMO B LEJSIX MPEeNyNPEKASHHUS YTPO3bl JKU3HU U
3I0pOBBIO paOOTHHKA, & TAKIKE B CIYyYasiX, yCTAHOBIEHHBIX 3aKOHOAATELCTBOM PD.

2. Coobmare mepcoHaNbHBIE NaHHbIE PAOOTHHKA B KOMMEpPYECKUX LeNsax Oe3 ero MUChMEHHOTO
COTJIACHSI.

3. 3ampammBarh UHGOPMAIMIO O COCTOSIHUU 3I0POBbsI Pa0OTHHKA, 32 UCKIIOUYEHHUEM TeX CBEICHUH,
KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTH BBITTOJTHEHHSI PAOOTHUKOM TPYAOBOH (YHKIMH.

JIoCTyT K MepCOHATBbHBIM JAHHBIM PAOOTHUKOB Pa3peIIaeTcs TOIbKO CIENHAIbHO YIIOTHOMOYEHHBIM
JHUIaM, MPH 3TOM yKa3aHHBbIE JIIA JOJUKHBI UMETh MPABO MOJYyYaThb TOJBKO TE€ MEPCOHAIbHBIEC NaHHbBIC
paboOTHHKA, KOTOPBIE HEOOXOUMBI JIJIs1 BBIIOJHEHUSI KOHKPETHBIX (DYHKIIHHA.

IIpu nepenaye mepcOHANBHBIX JAaHHBIX PAOOTHHUKA TPETHUM JIMIIAM HEOOXOIUMO MPERy IPEXKIATh UX
O TOM, YTO 3TH JaHHBIE MOTYT OBITh HCIOJB30BAHBI JUIIb B LEJSIX, AJII KOTOPBIX OHU COOOIICHBI, H
TpeOOBaTh OT 3TUX JHIL NOATBEPXKIEHHsS] TOTO, YTO 3TO MPaBWIO coOmoneHo. Jluma, mosydaroue
NepCOHAJbHBIE aHHblE pabOTHHKA, O0s3aHBI COOMIOAATH PEKUM CEKPETHOCTH (KOH(PHUICHIIMATBLHOCTH).
UcknroyeHne cOoCTaBiisieT OOMEH IEPCOHAIbHBIMU JaHHBIMH PAaOOTHUKOB B TOPSIKE, YCTAHOBJIEHHOM
3aKOHOAATENBCTBOM PO,

ITepenada nmepcoOHANBHBIX NaHHBIX PAOOTHHUKA B MpeAeNax OJHOW OpPraHU3aLMH OCYIIECTBIISETCS B
COOTBETCTBUH C JIOKAJIbHBIMA HOPMAaTUBHBIMU aKTAMH JTAHHOW OPTaHU3aLIUH.

Ilepenada mepcOHANbHBIX NAHHBIX PaOOTHHKA €ro MPENCTABHTEISIM OCYINECTBIISIETCS B IOPSIKE,
yCTaHOBJIGHHOM B opranmzaumu. O0beM mnepenaBaeMoil MH(POPMAMM OTPAHHUYUBAETCS TOJIBKO TEMHU
NEPCOHANBHBIMA  JTaHHBIMH pabOTHHKA, KOTOpPbIE HEOOXOAMMBI JJisi  BBIMOJHEHHS YKa3aHHBIMU
NPEACTABUTENSAMHU X (PYHKIUH.
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